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1.1. bubnmuoTekapb Ha3HAYAETCS M OCBOOOXKAACTCS OT JTOJKHOCTH JTUPEKTOPOM IIKOJIBI.
Ha nepuoj oTnycka u BpeMEHHOM HETPyA0CIOCOOHOCTH OuOIMOTEKapst €ro 00sI3aHHOCTH
MOTYT OBITh BO3JIOKEHBl HA YYMTENs, IeJarorudeckoro paboTHuka.  Bpemenhnoe
UCIIOJIHEHHE OO0S3aHHOCTEW B JTHUX CIIydasX OCYHIECTBIISIETCS Ha OCHOBAaHMM IpHUKa3a
JTUPEKTOpa IIKOJIbI, U3JAHHOTO C COOI0ICHHEM TpeOOBaHUI 3aKOHOAATENbCTBA O TPY/IE.

1.2. bubnuorexkapp JOKEH, Kak MpaBWIO, HMMETh CpeJHee WM BbICHIEE
npodeccroHaabHOe 00pa3oBaHue 0€3 MpeabsIBICHUS TPEOOBAHUM K CTaXy pabOTHI.

1.3. bubnrorekapb MOAYNHAETCS HETIOCPEACTBEHHO TUPEKTOPY IIKOJIBI.

1.4. bubnmorekaph T0HKEH 3HATH:

1) MOCTaHOBIICHUS, PACIOPSKCHUSA, TPUKA3bl W JPYTHe PYKOBOJSINIKE,
METOJIMYECKUE M HOPMATHUBHBIE OKYMEHTHI IO BOMpOcCaM OMOIMOTECYHOU
paboTHI;

2) podWiIh U CIICITUATA3AIHIO IITKOJIHI;

3) mpaBwia KOMIUICKTOBAHWSI, XpaHCHWs, I[IOWCKAa, BBIIAYM U  ydeTa
OoubmoTeyHoro (HoHma;

4) cucremy KiacCU(PUKAIMU KHUT | ITPaBUJIa COCTABIICHIS KaTaJIOTOB;

5) o01ierocy1apcTBEHHYIO CUCTEMY MEKONOITMOTEYHOr0 aOOHEMEHTA;

6) TOpsAIOK COCTABIICHUSI OTYSTHOCTH O PaboTe OMOIMOTEKH;

7) OCHOBBI paOOTHI C TEKCTOBBIMH PEIAKTOPAMH, dJICKTPOHHBIMU TaOJIUIIAMH,
ANIEKTPOHHOM MOUYTON M Opay3epaMu, MyTbTUMEAUIHHBIM 000PyI0BaHUEM;

8) MeTonmpl yOeKIEHUS, apryMCHTAllMA CBOCU IIO3WIIMU, YCTAHOBJICHHUS
KOHTAKTOB C 00YYaIONUMHUCS PA3HOTO BO3PACTa, UX POIUTEISIMU (JIUIIAMH,
WX 3aMEHSIONINMH ), KOJIETaMHU;
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9) TEXHOJNIOTMHM JMArHOCTUKH TPHYMH KOH(IMKTHBIX CHUTyallud, HX
NpOoPUIAKTUKA U Pa3pPEILICHHUS;
10) mnpaBumiIa 1Mo OXpaHe TPyAa U MOXKAPHOH 0E30MACHOCTH.

1.5. B cBoeil aesTenbHOCTH OMOIMOTEKaph JOHKEH PYKOBOICTBOBATHCS:

1) Koucruryuumeii P®;

2) denepanpHbiM  3akoHOM 273-03 «O06 oOpaszoBanuu B Poccuiickoii
Denepauuny,

3) denepanbHbIM 3aKOHOM «O OHOJIHMOTECYHOM JICIIeY,

4) ykazamu Ilpesunenra P®, HopmatuBHbIMEU akTamu [IpaButenbctBa PO,
[IpaButenscTBa MypmaHCKOl  00JacCTH W OPraHoB  YIPABICHUS
oOpa3oBaHHEM BCEX YPOBHEH MO BompocaMm OOpa3oBaHUsS M BOCHHUTAHMS
y4daluxcs;

5) aIMUHHCTPATUBHBIM, TPYIOBBIM M XO3SHCTBEHHBIM 3aKOHO/IATEIIbCTBOM;

6) mpaBWIaMu ¥ HOPMaMHU OXpaHbl TPyAa, TEXHUKH OC30MACHOCTH H
IPOTUBONOKAPHOM 3aIUTHI;

7) YcraBOM ¥ JIOKaJbHBIMH [PAaBOBBIMH aKTaMH IIKOJIbI, IPaBUIAMH
BHYTPEHHErO0 TPYJIOBOIO pPAaCHOpsIKa, MPHUKA3aMU M PaCHOpPSHKEHUSMU
JOUPEKTOpPa,  HACTOSALIEW  JOJDKHOCTHOW  MHCTPYKLUMEH, TPYAOBBIM
JOTOBOPOM.

bubnuotekaps nomxeH cobmonate KonBeHImo o npaBax pedeHka.

2. DYHKIINHU

OCHOBHBIMH ()YHKIIHSIMH, BBITIOJTHIEMBIMUA OUOIMOTEKApEM, SIBIISTFOTCSI:
2.1. popmupoBanue 6HOIMOTEIHOTO HOHIA;
2.2. yaet oubnuoreyHoro ¢GoHaa 1 oOecredeHue yCTaHOBJICHHON OTYETHOCTH.

3. JOJIZKHOCTHBIE OBA3AHHOCTH

bubnunorexapb BRIMOIHIET CIEAYIONINE TOHKHOCTHBIE 00S13aHHOCTH
3.1. ananu3upyert:
1) 6ubnmoreunslit GoH;
2) YATaeMOCTh KOHKPETHBIX OOpa3loB XYJOXKECTBEHHOW W  y4eOHOMH
JTUTEPATYPHI;

3.2. NIPOTHO3UPYET TCHACHIIMN U3MECHCHHS CUTYaIlUH B OOIIECTBE U B 00pa30BaHUMU IS
BHECCHHS TIpe/JIOKeHWH B GOpMHpOBaHME 3aka3a Ha HE0OXomauMyr ydeOHO-
METOIMYECKYI0, HAYYHYIO U XyI0KECTBEHHYIO JTUTEPATYPY;

3.3. ocyliecTBJsIeT:

1) KOHTPOJIb 32 COXPAHHOCTHIO OMOIMOTESYHOTO (HOH/IA;

2) TeKyIee U MepCIeKTUBHOE IIAHMPOBAHKUE HA CBOEM YYacTKe paOOThI;
3) BbIIauy U COOP YICOHUKOB,;

4) MOATOTOBKY W MPOBEICHUE JIMTEPATYPHBIX BHICTABOK;



5) COBMECTHO ¢  TMEMAarOrMYeCKUM  KOJUICKTHBOM  Pa3HOCTOPOHHIOO
KyJIbTYpPHO-MAacCOBYI0 pa0OTy MO TpomaraHje KHUTH, TpUBICKas K
Yy4acTHIO B 3TOH paboTe AesTeneii TTepaTypbl, HCKYCCTBa, POJIUTEINCIH;
6) MPOCBETUTENBCKYI0 paboTy Uil YYCHHKOB, pOJIUTENEH (3aKOHHBIX
MpeCTaBUTENEN), IPUHUMAET pOAUTENEH (3aKOHHBIX MPECTaBUTENEH) 1O
BOTIpOCaM MIPUBUTHUS UHTEPECa K KHUTE;
7) u3ydyeHWe ¢ YYCHHMKAMH OCHOB OHOJIMOTeYHO-OMOIMorpaduieckom
I'PaMOTHOCTH U KYJIbTYpPbI YTCHHUS,
8) COBMECTHYIO JCATEIBHOCTD MIKOJIBHON U MYHHIIUTIAIBHBIX OUOJINOTEK;
3.4. npyHMMAaeT y4acTHE B KOOPJIMHALIUU:
1) B3aMMOJACWUCTBUS MPEICTABUTENICH aMHUHUCTPAIIUK IIKOJIBI CO CITy:KOaMu
U TOApAa3JeICHUSIMH KOMHUTETa MO OOpa30BaHUIO, O00ECIEeYHBAIOIINMU
dbopmupoBanue 6ubIMOTeUHOrO (OHAA;
2) paboThl  KJIACCHBIX PYKOBOJHUTEICH IO OOCCICYCHUIO  yYaIIMXCS
HE0OX0IMMOM yueOHOI TuTepaTypoi;
3.5. KOHTpOJIUpYeT:
1) cobmoneHne B OMONMOTEKE M KHHTOXPAHWIHIIAX TPABUI TEXHUKU
0€30MMacHOCTH, CAHUTAPHUH, POTUBOTIOKAPHON OE30MaCHOCTH;
2) COOJIIOJICHUE YYCHUKAMU W COTPYAHHMKAMHM IIKOJIbI [IpaBul moan30BaHUS
OMOINOTEKOM;
3) COXpaHHOCTh Yy4YCOHHMKOB, HAYYHOH U XYJOXKCCTBEHHOW JINTEPATYPHI,
claBaeMoil B OMOJINOTEKY;
3.6. koppekTHpPYeT OJIaHK-3aKa3 Ha KOMILJIEKTOBaHUE OUOInoTedHOro hoHAa;
3.7. NpUHUMAET yJacTHe B pa3paboTKe:
1) mpaBujI MOTB30BaHMUS OUOIMOTEUHBIM (DOHIOM;
2) KaTaJoroB, KAPTOTEKH, PEKOMEHIATCIbHBIX CITUCKOB JTUTEPATYPHI;
3.8. KOHCYJIbTHPpYET:
1) yuureneii mo BompocaM HX caMooOpa3oBaHHMS M I0J0Opa HAy4HO-
METOANYECKOU JINTEPATYPHI;
2) ponuteneil (3aKOHHBIX MPEACTABUTEICH) IO BOMPOCY OpTraHU3aAIMH
BHEKJIACCHOTO YTCHHS YUaInuXcs,
3.9. npuHUMAaeT yyacTue B OlleHKe!
1) npeIo)KeHUd 1O OpraHW3alldd  BOCIUTATEIBHOH pabOTBl H  TIO
YCTAaHOBJICHUIO CBSI3€H C BHEITHUMHU MapTHEPaMU;
3.10. obecneunBaer:
1) ygammuxcsi  PEKOMEHIOBAaHHOW W  pa3pelleHHOW  CIpPaBOYHOH U
XYA0XKECTBEHHON JIUTEPaTYpOi BO BpeMs ITPOBEJCHHS 3K3aMEHOB;
2) CBOEBpEMEHHOE KOMILJICKTOBaHHE OMOIMOTeYHOTro (hOH .

4. IIPABA

bubnuorekaps UMeEET MPaBo B Mpejiesiax CBOEH KOMIETEHIUN:
4.1. naBaTh 00s513aTeNIbHBIE PACTIOPSKEHHUS MOJIB30BaTENAM OUOIMOTEUHOrO (QOHAA;



4.2. npuBJjeKaTh K IUCIHUIUTMHAPHOW OTBETCTBEHHOCTH YYAIIMXCSA 3a TPOCTYIIKH,
JIe30praHu3yIoNKe y4eOHO-BOCIUTATENBHBIN MpPOIECC, B TMOPSAJKE, YCTAaHOBJICHHOM
[IpaBunamMu BHYTPEHHETO PACIOPSIIKA YUAITHUXCS;

4.3. IpUHUMATH YYacTHE B:

1) pa3paboTke BOCIUTATEIBLHOW MOJIUTUKH M CTPATETHM IIKOJIBI, B CO3MaHHU
COOTBETCTBYIOIINX CTPATETHICCKUX TOKYMEHTOB;

2) pa3paboTKe JIOOBIX YIPABICHYCCKMX PpEHICHUH, Kacalommxcs padoThl
OMOIHOTEKH;

3) BeeHMM TMEPErOBOPOB € TMAapTHEpaMU INKOJBI 10 OHOIMOTEYHO-
oubauorpapuueckoi padore;

4) paboTe menarorunyeckoro CoBeTa;

4.4. BHOCUTB TIPEJITIOKEHHUS:

1) o Hayase, IpeKPaIICHUN WK MPUOCTAHOBICHUH KOHKPETHBIX MPOCKTOB 110
pabote OuOIMOTEKH;

2) 10 COBEPIICHCTBOBAHMIO BOCITUTATEILHON pabOTHI;

4.5. 3ampamuBaTh y PYKOBOJCTBA, IOJy4YaTh W HCIIOIb30BaTh HH(POPMAITMOHHBIC
MaTepHaJibl © HOPMATUBHO-IIPABOBBIC JOKYMEHTHI, HCOOXOIUMBIC JIJIsSI MCITOJIHCHHUSI CBOMX
JTOJDKHOCTHBIX 00s13aHHOCTEH;

4.6. mpuUrJamaTth OT WMCHHM IIKOJBI POIUTENICH (3aKOHHBIX MPEACTABUTEIICH) IS
MHPOPMHUPOBaHUS WX 00 ycmexax W mpoOjemMax WX JETeH, O HApYyIICHHUSX WX JIETbMHU
[IpaBun BHYTpEHHETO pacmopsiiKa ydamuxcsi, YcraBa IIKoOJbl, [IpaBui monp3oBaHUS
OMOIMOTEUYHBIM (DOHJIOM;

4.7. TpedOBaATH:

1) ot ywamuxcs coOironenus: [IpaBuin BHYTPEHHETO pacHopsiiKa YJaIuxcs,
BBIMIOJTHEHUsT YcTaBa WIKOJbI, [IpaBui mosib30BaHUS OMOIMOTEYHBIM
dbonI0M;

2) OT JOOBIX TOCTOPOHHHMX JIMI[ TOKHHYTh 3aKpeIUICHHOE 3a HHM
NOMEIIIEHHEe, €CIM Ha 3TO TOCEIIeHWEe He OBUIO JaHO pa3pelleHue
aIMUHUCTPAIINH;

4.8. noBBIIIATH CBOIO KBATU(DHUKAIIHIO.

5. OTBETCTBEHHOCTb

5.1. 3a HeucmoJIHEHHE WJIM HEHAJJIeXkKallee WCIOJHEHHE 0e3 YBaKUTEIbHBIX MPHYHH
VYcrasa u [IpaBun BHYTpEHHEr0 TPYIOBOTO pACHIOPSAKA IIKOJIbI, 3aKOHHBIX PACIIOPSKEHUN
OUPEKTOpAa IIKOJAbl W HWHBIX JIOKAIBHBIX HOPMATHUBHBIX aKTOB, JOJKHOCTHBIX
00S3aHHOCTEW, YCTAHOBJICHHBIX HacTosmend WHCTpykmmeid, B TOM dYHcie 3a
HEHCIIOJIb30BAHUE TMPaB, IPEIOCTABICHHBIX HacTosAwmen HHcTpykuuen, MoBieKiiee
JI€30praHu3alioo 00pa30BaTEIbHOIO Mpolecca, OMOIMOTeKaph HECEeT MUCHUUILUIMHAPHYIO
OTBETCTBEHHOCTh B MOPSIKE, OMPEACICHHOM TPYIOBBIM 3aKOHOAATEILCTBOM. 3a Trpydoe
HapyllIeHUue TPYAOBBIX OOSI3aHHOCTEH B KayeCTBE IUCLMILUIMHAPHOTO HAaKa3aHUS MOMKET
OBITh MPUMEHEHO YBOJIbHEHHUE.



5.2. 3a HapylieHue MNpaBU MOKapHOW OE€30MaCHOCTH, OXpaHbl TPYyAd, CAHUTAPHO-
TUTUEHUYECKUX TpaBwil  paboThl  OMONMOTEKH OMONMOTEKaph NpPHUBIEKAeTCs K
aMUHUCTPATUBHONM OTBETCTBEHHOCTH B TMOPSIAKE W B CIy4yasX, MPEIyCMOTPEHHBIX
aIMUHUCTPATUBHBIM 3aKOHOIATEIBCTBOM.

5.3. 3a BUHOBHOE€ NPHUYMHEHHE IIKOJE WIM y4aCTHHKaM oOpa3oBaTeIbHOro mIpolecca
yimep6a (B TOM 4HClie MOPAJIbHOTO) B CBSI3M C UCIIOJHEHUEM (HEUCIIOJHEHHEM) CBOUX
JIOJKHOCTHBIX OO0SI3aHHOCTEH, a TakKe HE MHCIONb30BAaHUE IIpaB, MPEIOCTaBICHHBIX
Hactosime MHcTpykuuen, OuOIMOTeKaph HECET MaTepUalibHYl0 OTBETCTBEHHOCTH B
NopsAJIkeE W B Tpelenax, YCTaHOBIEHHBIX TPYAOBBIM U (WIKM) TpakIaHCKUM
3aKOHOJATEIbCTBOM.

6. BBAUMOOTHOIIEHUA. CBA3MU 110 AO0JIZKHOCTH

bubnuortekaps:

6.1. paGoTaer mo rpaduky, COCTaBIEHHOMY HMCXO/Asl M3 36-yacoBoil paboueill Helenwu,
YTBEPKJIEHHOMY TUPEKTOPOM IIKOJIBI;

6.2. CaMOCTOATENIbHO IUIAHUPYET CBOIO PabOTy Ha KaXIbl y4eOHBIA TOJ W KaXIbIi
yueOHbIi Moaynb. [lnan paboThl yTBep:kIaeTcs AUPEKTOPOM IIKOJIBI HE TO3/JHEE MSATH
JTHEH ¢ Hayvaja IUIAaHUPYEeMOro Mepruo/a;

6.3. mpeacTaBiseT AUPEKTOPY IIKOJIbI MUCHBMEHHBIM OTYET O CBOEH JeATEIbHOCTU
o0beMOM He Oosiee TpeX MAIIMHOMHCHBIX CTpaHUIl B TeueHue 10 mHeH Mo OKOHYAHHH
Ka)XJ0T0 Y4eOHOT0 MOTYJIS;

6.4. momydaeT OT AUPEKTOpa INKOJIBl M 3aMECTUTENEH PYKOBOIUTENS HH(OpMAIUIO
HOPMAaTHUBHO-TIPABOBOTO M OPTaHMU3AIMOHHO-METOAMYECKOTO XapaKTepa, 3HAKOMUTCS 0T
PACIUCKY C COOTBETCTBYIOLIUMU JOKYMEHTaMU;

6.5. cucremarnuecku oOMEHUBaeTCss MHGOPMAIIME MO BOMpocaM, BXOJSIIUM B CBOIO
KOMIIETEHIIUIO, C MEeJJarOTHYeCKUMHU PA0OTHUKAMHU, 3aMECTUTEISIMU IUPEKTOPA MIKOJIbI;

6.6. mepenaeT 3aBeAyomIeMy OHOIMOTEKOW HHGOPMAITHIO, MTOJYICHHYIO HAa COBEIIAHUAX
U CEeMUHapax, HEMOCPEJCTBEHHO TOCTE €€ TOTyUeHUS.

[Tpumeyvanus:

1. Ha3Banme nomxnHoct «bubmmoTexaps» COOTBETCTBYET HA3BaHUIO JOJKHOCTH B
«O6mmepoccuiickoMm kiaccudukarope mpodeccuii pabouyux, JAOHKHOCTEH CIyXKallluX |
tapudubix pazpsao (OKIIATP)». NmenHo 3Ta MOMKHOCTH M JTOJDKHA OBITH BIHCAHA B
TPYJOBYIO KHUXKKY COTPY/IHHKA.

2. JlomxHOCTh «bHONMMOTEKAPh» OTHOCUTCA K MPO(eCcCHOHATFHON KBaTU(DUKAITMOHHOM
rpynmne J0DKHOCTEH paOOTHUKOB KYJIBTYphI, HCKYCCTBA M KHHEMATOrpapuu BEAYIIETO
3BeHa (IIpuka3z Munszapascoupazsutust PO ot 31.08.2007r. Ne 570).
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